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IlpaBuaa
00paloTKH NepcoHaNbHbIX AaHHbIX B MBOY COLI Ne2
Obmue nosokeHHs

1.1.Hacrosimue npasuna oGpaGoOTKH MepcoHATbHBIX JaHHBIX (masee — Ilpasuna) MBOY COIII Ne2
OIPENCIIAOT LETH, COACPKAHHE M MOPANOK 00paGOTKH TepCOHAmbHBIX NaHHBIX (manee — I1J1H),
MEpEI, HallpasieHHble Ha 3amuty I1/lH, a Tak ke MEpONpHSATHS, HANpPABNEHHBIC HA BHIABICHHE H
TNpENIOTBPAICHAE HAPYIICHHH 3aKoHOMaTenbeTBa Poccuiickoli ®enepauun B obmactu [1[{n mpu
TIPEJIOCTaBICHNH YCIIYT H obecredeHus KaIpoBoro y4yera u Gyxranrepckoi aestenssoctd 8 CBOY
COLL Ne2.

1.2.Hacrosmee IMpasuna onpenemnstor nomumuxy MBOY COILLl Ne2 kak ONepaTopa, OCYIIECTRIAIOLIETO
o0pabotky I1/1n, B OTHOIIEHHH 06PaGOTKH H 3aIHTHI I1]1H.

1.3.B uensix nacrosmmx ITpaBri HCHOIB3YIOTCS CIEAYIOMUE IOHATHS:
- ABToMaru3upoBanHas obpabotka I1/[n — o6paboTka I1/[ ¢ moMombio CpPEJICTB BBIYHCIIHTEIBHOM
TEXHUKH;
- brokuposanue I/l — Bpemennoe npexpamenne o6paGorkn IT/[H (3a HekmoOYeHHEM CITy4aeB, eclin
obpaGoTka HeobXxoauma st yrounenns [1]Ix);
- VHQopManuonHas cucTeMa MNEPCOHANBHBIX JAHHBIX (ganee — HCIIIH) - coBokymHOCTE
coxepxkamuxess B Oazax jgaHHeix IIJ[H u ofecneumBarommx wu3 00paboTKy HH(OPMALHMOHHEIX
TEXHOJIOTHH 1 TEXHUYECKHX CPELICTB;
- Kondunennuansaocts IT/IH — 06s3anH0CTE omneparopa M HHBIX JIMII, MOJYYHBIOUX AocTymn K I1[IH,
HE pacKpeIBaTh TPETBUM JIHLAM U He pacnpoctpausts [1]la 6e3 cornacus cy6nexta I1]IH, eciu HHOE
HE NPEIYCMOTPEHO (helepaIbHEIM 3aKOHOM;
- O6esnnumsanue I1Jln — nefictsus, B pesyibTare KOTOPBIX CTaHOBHTCS HEBO3MOXHEIM 6e3
HCIO/IL30BaHMS JIONOHUTEIbHON HHGOPMAUMK ONPENeNUTh NpHHAANEKHOCTE T1][H KOHKPETHOMY
cybnexry I1/1H;
- O6pabotka Il — mobGoe meifcTBUe (onmepanusA) WIH COBOKYNHOCTH AeHCTBHIL (omeparimit),
COBCPIIAEMBIX € HCTIONB30BAHHEM CPE/ICTB ABTOMATH3ALMHA HTH 6€3 HCIIOJIb30BAHHS TAKHX CPELCTB C

[T]11, Bxmoyas c6op, 3amuck, CHCTEMATH3AIHIO, HAKOIMJICHHE, XpaHeHHE, yTouHeHue (oGHOBIeHHE,



U3MCHCHHE), U3BJICUCHHUE, UCTIOIb30BaHuE, niepeaady ( pacrpocTpaHeHHe, PEAOCTaBICHHE, TOCTYI)
o0e3nnuuBaHue, 6JOKUpPOBaHUE, yranenue, yanutoxenue [1/1H;

- Omeparop II/IH, caMOCTOSITEILHO WM COBMECTHO C APYTHMH JIMI[AMH OPTaHW3YIOMIHH U (HIH)
ocymiecTBistomuii o6padotky I1/{H, a Tak ke ompexnensromuii nienu oopadotku [1/IH, coctas I1/]H,
nouiexanx o0paboTke, naeicTBus (omepanuu), coBepmiaeMmbie ¢ IIJ[H Tpu TpeaoCTaBICHUH
TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT M OOCCIEUYECHHsS KaapOBOr0 y4eTa U OyXTralaTepCKOu

JESITENLHOCTH,

— I1/1n — nro6ast undopmarusi, OTHOCAIIASICS K MPSIMO HIIM KOCBEHHO OMPEEIEHHOMY WIIH
omnpenenseMomy usudeckomy auiy (cyowsekry I1/1H);
— IIpenocraBnenue [1/1H — neiicTBus, HanpaBiieHHbIE HAa packpeiThe [1/[H onpeneneHHOMy U1y
WJIU OTIPEJICTICHHOMY KPYTY JIMII;
— Pacnpoctpanenue I1/]n — nelictBus, HanpasiieHHbIE HA packpbiThe I1/]H HeonpeneneHHOMY
KpYTy JIMILL,
— YHuuroxenue [1JIH — neiicTBuUs, B pe3ysibTaTe€ KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM
BoccTaHoBUTh coxaepxkanue [/l B UCIIJH u (wnm) B pes3ynbTare KOTOPBIX YHHUYTOXKAFOTCS
MarepuanbHbie HocuTenu [1/1H.
1.4.Hacrosimue [1paBuia pa3paboTanbl B COOTBETCTBHH:
— Tpynoseim konekcom Poccuniickoit denepanmuy;
— Hanoroseim koznekcoM Poccutickoit @enepanuu;
— Konekcom Poccuiickoit @enepannu 06 aIMUHUCTPATUBHBIX IPABOHAPYILICHUSIX;
— OenepanbHbM 3ak0HOM 0T 27 utoist 2006r. Ne 15203 «O nepcoHanbHBIX TaHHBIX» (Hajee —
denepanbHbIi 3ak0H «O MEPCOHATBHBIX TaHHBIX»);
— ®enepanbHbiM 3akoHOM 0T 27 rrosst 2006r. Ne 14903 «O6 unbopmariu, HHPOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aIUTe HHPOPMAITHI»;
— ®enepanbHbIM 3aK0HOM OT 27 ntoist 2010Ne 21003 «O06 opranu3anuu NpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr» (nanee — DenepanbHbiii 3ak0H «O0 opraHu3aiiu
NPEOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUIUITATBHBIX YCIYT»);
— OenepanbHbIM 3aK0HOM 0T 22.10.2004\e 12503 «O6 apxuBHOM Jene B Poccuiickoit
denepanun»;
— noctanoBieHueM [IpaBurtenscTBa Poccuiickoit @enepamnuu ot 1 HosiOpss 2012r. Ne 1119 ©6
YTBEP)KICHUM TPEOOBaHUI K 3alllUTe EPCOHATBHBIX JAHHBIX MPH UX 00paboTKeE B
MH(OPMALIMOHHBIX CHCTEMaX MEPCOHATIBHBIX TaHHBIX»,
— noctanoBieHueM [IpaBurenscTBa Poccuiickoit denepamuu ot 6 utos 2008r. Ne 512 €©6
YTBEpXKACHUH TpeOOBaHUH K MaTepUaIbHBIM HOCUTEISIM OMOMETPUUYECKUX MTEPCOHANTBHBIX
JAHHBIX U TEXHOJIOTHSIM XPAaHCHUS TAaKUX JTaHHBIX BHE MHPOPMAITMOHHBIX CUCTEM
NEPCOHAIBHBIX JaHHBIX»;
— noctanoBnenueM [IpaBurenbctBa Poccuiickoit @eneparuu ot 15 centsiops 2008r. Ne 687 €00
yrBepxkacHun  [lomokeHuss 00  OCOOEHHOCTAX  OOpabOTKM  TMEPCOHAIBHBIX  JaHHBIX,
OCYILIECTBIISIEMOM 0€3 NCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIH;

— noctranosnenueM [IpaBurensctBa Poccuiickoit @eneparuu ot 21 mapra 2012r. Ne 211 <«©O6
VTBEpXKJACHUH TIEPEUHsT Mep, HAmnpaBICHHBIX HAa 00eCNedYeHHe BBHIMOTHEHHUS OO0sI3aHHOCTEH,
npenycMoTpeHHbIX DenepanbHbIM 3aKOHOM <« TEPCOHANBHBIX JaHHBIX» M TMPUHATHIMH B
COOTBETCTBMM C HHMM HOPMAaTUBHBIMHM TPAaBOBBIMH aKTaMH, ONEpaTOpaMH, SBISIIOIIMMHUCS
rOCy/IapCTBEHHBIMU WIJIM MYHHUIIMITAIEHBIMUA OpTaHAMME.

1.5.06pa6otka I1/Jln 8 MBOY COILL Ne2 ocymiecTBiisieTcs ¢ coOII0ICHHEM OPsiIKa U YCIOBUH,
MPeyCMOTPEHHBIX HacToAmKnMH [IpaBriiamu u 3akoHogaTenscTBoM Poccuiickon denepannu B
obmactu I1/1H.

1.6.B MBOY COII Ne2 Benercst oopadotka [1/1x cnenyromux kareropuii cyobexToB [1/1H:

— (usmueckue nuna, ooparusmmuecs B MBOY COIII 2 ¢ nenpio noay4eHus rocy1apCTBEHHBIX 1



MYHHIIMITAJILHBIX YCIYT, H UX MPEACTaBUTEICH;
— ¢usugeckue nuna, oopadorka [1/[H KOTOpBIX HEOOXOAUMA IJISI TPEIOCTABIICHUS
TOCYJIapCTBECHHBIX ¥ MYHHUITUIAIBHBIX YCIIYT;

— HHAMBHAYyalbHbIE Tpeanpunumaren (nagee — W) u ¢pusndeckue nuia — npeacTaBUTEH
IOPUANYECKUX TN, GUTYPUPYIOIIKE B JOTOBOPaX, KOHTPAKTAX, )KAI00aX;

— (pusnueckue nuIa, IpeTeHAYIONME Ha 3aMemieHne nopkaocteit B MBOY COIII No2;

— cotpyanuku MBOY COII Ne2.
2. YcaoBus u nopsinok oopadorku II{xH ¢pusnvecknx Juil B CBA3M € NMPeI0CTaABICHHEM
roCyIapCTBEHHbIX U MYHUIHUIIAJIbHBIX YCJIYT

2.1. O6padorka II/IH ¢usnueckux mui, oOparuBIIMXCS B MOOy comNe2 mis TMOMydeHUs
rOCYJapCTBCHHBIX U MYHHIIMIIATBHBIX YCIYT (ajee —3assBUTENN), U UX MPEJCTaBUTEIICH
OCYILIECTBIISICTCS B LENSIX OpraHU3alMK PEIOCTaBICHUS TOCYAapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT, B
TOM YHCJIE B AJIEKTPOHHOM (hopme.

2.2.1lpu opranu3anuu npeaocTaBIeHusl TOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT 3asBUTEISAM
U UX mpeacTtaBuTensaM, ux [IJIH MoryT usBnekarbces 1si 00pabOTKH U3 CIEAYIONUX TOKYMEHTOB,
Mpe/ICTaBIsIeMbIX B JOpME TOKYMEHTOB Ha OyMaKHOM HOCHUTEJIE WU B GopMe 3IIEKTPOHHBIX
JIOKYMEHTOB!

— JOKYMEHTHI, YIOCTOBEPAIOLINE JIUYHOCTh rpaxaaHnHa Poccuiickoir Penepaunu, B TOM 4YUCIE
BOCHHOCIYXAIIHUX, a TAKXKE JOKYMEHTHI, YIOCTOBEPSIONIUE TUYHOCTh MHOCTPAHHOTO TpaKIaHNHA, JIULIA
0e3 rpakJaHCTBA, BKJIFOYAsl BHJI HA )KUTEIHCTBO U YOCTOBEPEHHUE OCIKEHIIA;

— JTOKYMEHTbI BOMHCKOT'O Y4€Ta;

— CBUJIETENIbCTBA O FOCYAaPCTBEHHON PETUCTPALIUY aKTOB TPaXKJAHCKOTO COCTOSIHHUS,

— JIOKYMEHTbI, MOATBEPKAAIOIINE PETUCTPALIUIO [T0 MECTY >KUTENHCTBA UITH 110 MECTY
npeObIBaHMS,

— IOKYMEHTHI O TPYIOBOW AESITEILHOCTH, TPYIOBOM CTaXe W 3apabOTKe TpakKJaHMHA, a TaKKe
JOKYMEHTBI, O()OPMIICHHBIE 10 Pe3yJbTaTaM pacciieJoBaHUs HECUACTHOIO Ciy4asl Ha MPOU3BOICTBE MO0
po¢eCCHOHATBHOTO 3a00JICBaHHS,

— JOKYMEHTBI O COOTBETCTBYIOLIEM 00pa3oBaHuM U (M) podeccHoHaIbHOM KBaTH(pUKaIH, 00
YUEHBIX CTEMEHSAX M YYCHBIX 3BaHMSAX W JOKYMEHTBI, CBSI3aHHBIE C MPOXOXKIECHHEM OOyueHus,
BBIJJABAEMbIC OPTaHU3AIMAMH, OCYIIECTBISIONIMMHI 00pa30BaTEIbHYIO JCSITEIEHOCTD;

— CIIpaBKH, 3aKJIIOYCHUA U UHBIC JOKYMCHTBI, BbIIaBACMbIC OpraHU3allusIMU, BXOAAIIUMHA B
roCy1apCTBCHHYI0, MYHUIIUIIAJIbHYIO HJIM YaCTHYIO CUCTEMY 31PABOOXPAHCHU,

— NokyMeHTbl ApxuBHoro ¢onma Poccuiickoii denepanuu u Apyrue apXuBHBIC JOKYMEHTHI B
COOTBETCTBUHU C 3aKOHOJATEIHCTBOM 00 apxXxuBHOM jeiie B Poccuiickoit ®denepamuu, mnepeaaHHbie Ha
IIOCTOSIHHOC xpaHeHHe B I‘OCYI[apCTBeHHBIG NN MyHI/II_[I/IHaJII:HBIe apXI/IBI:I;

— JIOKYMEHTHI, BBIJJAHHbIE (O(bopMneHHHe) OpraHaMu JIO3HaHUs, CIEJICTBUS JTMOO CYlIOM B XOJ€
MPOM3BOCTBA 10 YTOJOBHBIM JIeJaM, JOKYMEHTHI, BbIIaHHbIC (O()OPMIICHHBIE) B XOJ€ I'PaKIaHCKOTO
CYAOIPOU3BOJICTBA JINOO CYIONPOU3BOJCTBA B apOUTPAKHBIX CyAax, B TOM YHUCIIE PEUICHHUs, IPUTOBOPHI,
ompe/IeJICHUSI U TTIOCTAHOBIICHUSI CYZIOB OOIIEH IOPUCIUKIINKA U apOUTPAKHBIX CY/IOB,;

- peH_IeHI/ISI, 3aKJIFOUYCHUS U pa3pe1ueHI/1;1, BbIJaBacMBbIC OpI‘aHaMI/I OIICKH U ITOIICYUTCIbCTBA B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepariuu 00 ONeKe U MONeYnuTEIbCTBE;

— MMPaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha 00BEKTHI HEIBMYKMMOCTH, TIpaBa Ha KOTOpPHIE HE
3aperucTpUpOBaHbl B EAMHOM rocyiapcTBEHHOM peecTpe MpaB Ha HEABMIKMMOE UMYIIECTBO U CEIOK C
HUM,;

— JIOKYMEHTbI, BbIJIaBaeMble (e/iepaIbHbIMHI FOCYIapCTBEHHBIMHU YUPEKICHUSIMU MEIUKO-
COIMAJIbHOM SKCIIEPTU3HI;

— YIOCTOBEPECHHMsI W JIOKYMEHTBI, TOATBEPXKIAIOIMINE TPAaBO TpaKJaHMHA Ha TOJyYCHHE
COL[I/IaJIBHOﬁ nozmepmcn, a TAaKXe ,Z[OKYMCHTBI, BBIJAHHBIC q)el[epa.HBHbIMI/I OpI‘aHaMI/I HCHOHHHT@HBHOﬁ
BJIACTH, B KOTOPBIX 3aKOHOJIATEIILCTBOM MPEAYCMOTPEHAa BOSHHAs U IIPUPAaBHEHHAs! K HEl ciyx0a, u
HEOOXOUMBIE JIJISl OCYIIECTBIICHUS IEHCUOHHOTO 00eCIIeueHHs JTUIIA B IEJIIX Ha3HAYCHUS U
repepacuera pazMepa neHCuid;

— JIOKYMEHTBI O TOCYJITapPCTBEHHBIX U BEJIOMCTBEHHBIX Harpajax, rocyJapCTBEHHbBIX MPEMHUSX U
3HAKax OTJIHYHS,



— NepBUYHbIE  CTATUCTHUUECKHE JaHHble, cojepxkammecs B  Qopmax  ¢eaepaibHOro
CTaTHUCTUYECKOTO HAOIIO/ICHUS, MPEIOCTABICHHBIX OPUIANYSCKUMU JUIAMH WM WHAUBUAYAIbHBIMU
MpePUHIMATEIISIMH,

— MUCbMEHHBIC YIIOJHOMOUHS (TOBEPEHHOCTH) Ha oOpaiiieHre B MO0y coriNe2 1yist OJTydICHUS
rOCy/IapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT OT UMEHH IOPUINYECKUX U (U3NYECKUX JIUI] BbIJaBaeMble
IpyruM (GU3UIECKUM JTUIaM.

2.3. B m60oy COIILINe2 moanexaT paccMOTpeHHUI0 oOpareHus rpaxkaan Poccuiickoit denepanuu,
WHOCTPAHHBIX TpaXIaH W JUI[ 0e3 rpaxmaHcTBa, oOparuBmmxcsi B MBOY comNe2 nuvHO B
KOHCYJTBTAaTHUBHBIX IENSIX, & TaKXKE HAINPABUBIIUX WHIWBHUIYaIbHBIC WU KOJJICKTUBHBIE MUCHMCHHBIE
oOpaleHus: Wi o0palleHus B BUJIE 3JEKTPOHHOTO JOKYMEHTa, COCTaBICHHBIE B CBOOOIHOM (hopme.

2.4. B pamkax paccMoTpeHusi obOpameHuil rpaxnaan Poccuiickoit @eneparnuy, MHOCTPaHHBIX
TpaxIaH 1 JuIl 0e3 TpakIaHCTBa MoJyIekaT 00padoTke crnemyromue [1JH, KOTOpbIe MOTYT COIEPKATHCS
B OOpaIieHusx:

— damuus, UMs, 0T4eCTBO (MOCIIeAHEe IPU HATUYHN));

— MOYTOBBIN AJIPEC;

— MacnopTHBIC JaHHEIE,

— aJIpec AIEKTPOHHOU MOYTHI;

— yKa3aHHBII B 00pallieHn KOHTAKTHBIN Tese(oH;

— unble [1/TH, yka3aHHble B oOpamieHnn (3kanooe).

2.5. 111, coxeprkariuecsi B 0OpalieHusx, 00padaThIBAIOTCSA B ILEJIIX PACCMOTPECHHS YKa3aHHBIX
oOpaleHuil ¢ TOCIEAYIOUUM YyBEIOMIICHHEM OOpATHBIIMXCS JIMII O pPe3yIbTaTax PAacCMOTPEHUS HUX
oOpareHui.

2.6. [Ins o6padotku I1/{H 3asButeneid, spusrommxcsa crnenuanbabiMu [1J[H, cormacHo myHkTy 1
gacth 2 crtathu 10 dDenmepanpHoro 3akoHa <« TEPCOHAIBHBIX ITaHHBIX» W YacTH S cTaTbu /1
®denepanbHOTo 3aKkoHa «O0 OpraHU3aluy MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUTAIBHBIX YCITYT>»
HE00X0IMMO TMOJIYYeHUE COTJIacUs B MUCbMEHHOU (hopme.

2.7. 3asBUTENb TpU OOpaAlIEHUH 3a MPEIOCTABIEHUEM TOCYNAapPCTBEHHOW WM MYHUIIUTATbHON
YyCIIyTU TOATBEPXKIaeT (akT TMOJy4YeHHs YKa3aHHOro coriacus B ¢dopMe, MNpeayCMOTPEHHOM
3akoHomarensCcTBOM Poccuiickoit @Penepauuu, B TOM 4YHUCIE IIyTeM IPEICTaBICHUS JOKYMEHTa,
MOJTBEpXKAAONIero (hakT MOJYYCHUs YKAa3aHHOTO corjacus, Ha OyMaKHOM HOCHTENEe WU B (opme
ANEKTPOHHOTO JOKYMEHTA.

2.8.Cornacue Ha 006paboTky [1/1H 3amonHseTcs 3asIBUTEISIMA B COOTBETCTBUHU C TUIIOBOU (hopMOi
cornacust Ha 00paboTky [1J[H:

— cornacue Ha [1/IH naHHBIX MOKeT ObITh MPEACTABIECHO B BUJIE 3JIEKTPOHHOT'O TIOKYMEHTA,
MOJANUCAHHOTO KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN MOIHUCHIO.

— cormacue Ha o00pabotky II/lH 3asBuUTens Takke MOXKET OBITh MOJAHO IMPEACTABUTEIEM
3asiBUTENS, €CIIM MHOE HE YCTAaHOBJICHO (eAepanbHBIM 3aKOHOM. B ciydae moiydeHus coriacusi Ha
o0pabotky I1/In oT mpeacTaBuTeNs 3aBUTENS, TIOTHOMOYHUS JAHHOTO TMPEICTABUTEIS HA Jady COTJIACHS
OT UMeHH 3asBuTelns nposepsitorcss MBOy comNe2.

2.9. llna o6pabotrku [IJIH nui, HE sBIAOMMXCA 3asaBUTEIsIMH, oOpabotka II/[H KoTOpBIX
HeoOXouMa JJIsl IPEA0CTaBIICHHS TOCYAAPCTBEHHOW WIJIM MYHHUITUTIAIBHOW yCIYTH, HA OCHOBAaHUHU YacTH
3 crarbu 7 ®enepanpHoro 3akoHa oT 27 utosst 2010r. Ne 210-D3 «O06 opraHuzanuu MpeaoCTaBICHU
TOCYAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT», HEOOXOIUMO IOTYYEHHUS COTJIAcHs YKa3aHHBIX JIHI] WA
WX 3aKOHHBIX MPEJICTABUTEIICH B YCTAaHOBJIICHHOU (hopMme.

2.10. [evictBue myHkta 2.9 Hacrosmmx [lpaBun He pacnpocTpaHseTcs Ha JUIl, MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMHM, U HA PA3bICKMBAEMBIX JIMI], MECTO HaXOXICHHUS KOTOPHIX HE YCTAHOBJIECHO
YIIOJTHOMOYEHHBIM (eIepaTbHBIM OPTaHOM HCIIOTHUTEIHLHOW BIACTH.

2.11. O6pab6otrka IIJIln 3asBuTenel, HEOOXOAMMBIX IS OPTaHMU3AIMU TPEAOCTABICHUS
TOCYAapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT BKJIIOYAET B CeOsl CIEAyIONINEe IEHCTBUS. COOp, 3aIucCh,
CHCTEMAaTH3allii0, HAKOIUIEHHE, XpaHeHHe, yToyHeHne (OOHOBICHHME, HW3MEHEHHE), H3BICUCHHE,
UCIOJIB30BaHKE, Mepeaady (MpemaocTaBlieHHE, JOCTYM), OOC3IMYMBAHKME, OJOKHPOBAaHHUE, yIalCHUE,
yHuutoxenue [1/1H.

2.12.Coop, 3anuch, CHCTEMaTH3allUs, HAKOIUICHUE U yTouHeHue (0OHOBIeHUE, n3MeHeHue) [1/]x
3asiBUTEINCH /ISl TOyYeHUs TOCYJapCTBEHHOMN YCIYTH, OCYIIECTBISIETCS MTyTEM:



— MOJIyYCHHUSI OPUTHHAIOB HEOOXOJMMBIX TOKYMEHTOB (3asBJICHUE);

— 3aBepeHus KONl TOKyMEHTOB,;

— BHECCHHUS CBEJICHUI B yueTHbIC (POPMbI (Ha OYMaXKHBIX M DJICKTPOHHBIX HOCHTEISX);

— BHeceHus [1/]H B mpukiiagHOe mMporpaMMHOe 00ecTIeYeHHE.

2.13.CO6op, 3amuch, CHCTeMaTH3allks, HaKoIUIeHHe U yrouHeHue (0OHOBiIeHue, nusmeHenue) I1/1x
ocymiecTBisiercss myreM mnonydeHus [IJIH HemocpencTBEHHO OT 3asBUTENEH WJIM OT MX 3aKOHHBIX
MpECTaBUTENEH.

2.14.TTpu opranu3aiyy MpeA0CTaBICHNs TOCYAAPCTBEHHON YCIYTH 3alpeniaeTcs 3anpammBaTh y
3asiBuTesnet u Tperbux auil [1/IH, a Takke oOpabdareiBaTh Takue [IJ[H B ciiydasx, He MPEAyCMOTPEHHBIX
3akoHoaarenbecTBOM Poccuiickoit denepanumu.

2.15. Ilpu cbope IIJIm corpymuuku MBOY COIIINe2, ocymectBisromue mnonaydenune [1JIx
HEMOCPEACTBEHHO OT 3asBUTENEH, O0S3aHbl pPa3bsCHUTh YKA3aHHBIM 3asSBUTENSIM OpUIHYECKUE
nmocyencTBusl oTkaza mnpenoctaBuTh I[I[lH. ®Dopma paszwsicHeHus cyobekty I[IJIH ropumuyueckux
MOCJEACTBUIM OTKa3a mpeactaBuTbh cBou I[I/IlH B CBSI3M C NOPEeAoOCTaBICHUEM TOCYJAPCTBEHHOW U
MYHUIIMMIAJIBHOM YCIIYTH YTBEPKAAETCSA MPUKA30M IUPEKTOPA.

2.16.T1epenaua (mpemocraBieHue, AOCTYI) U Ucnoab3oBanue [1/]H 3asBuUTENEH OCYyIIECTBISETCS
JUIIB B CIy4asiX U B MOPSAIKE, IPEIyCMOTPEHHBIX (efepaibHbIMU 3aKOHAMHU.

3. Yeaosus u nopsinok oopadorku I1/[n corpyanukoB Mooy comNe2

3.1. ITJn cotpynuukoB MBOY COILINe2 oGpabarbiBatoTcs B LEISX OoOEcCreyeHus KaapoBOH H
OyXTaJITepPCKON NIEATEIbHOCTH B MOOY comNe2, a Takke B IENIX OOyYeHUs M JOJDKHOCTHOTO POCTa,
ydeTa pe3ysIbTaToOB UCIOJHEHUs PaOOTHUKAMH JIOJDKHOCTHBIX OOSI3aHHOCTEH, 00ecrieueH sl UM YCIIOBUI
Tpy/a, TapaHTUil 1 KOMIICHCAIIN, COXPAHHOCTH MPUHAIISIKAIICTO UM UMYIIECTBA.

3.2. B mnensx, mnpemycMoTpeHHBbIX TyHKTOM 2.1 nHactosmmx IIpaBwmi, oOpabaTeiBatoTCs
cnenyromue kareropuu [1JIa corpynaukoBMBOY COILINe2:

— (daMuiIHs, UMsl OTYECTBO (B TOM YHCIIE TPEAbIAYINe PaMUINU, UMeHa U (MJIH) OTYECTBA, B
cllydae UX U3MCHCHUS);

— cepus ¥ HOMEep MacmopTa, KeM U KOr/ia BblJIaH,

— uH(bOpMaIUs O rpaXKIaHCTBE (B TOM YHCIIC MPEIBIAYIINE MPAXKIAHCTBA, HHBIC TPAKIaHCTBA);

— J1aTa ¥ MECTO POKACHUS,

— aJipec MPOMHCKH U TIPOKUBAHHS;

— TenedoHHbIe HOMEpa (IOMAITHHIA, paOOYHiA, COTOBBIH);

— cocTosiHUE B Opaxe;

— MHH u CHUJIC;

— TpyAOBas ACSATEILHOCTH JI0 MpUeMa Ha paboTy;

— MeCTO pabOTHI ¥ IOJKHOCTB;

— mepuo paboThI U JAHHBIE O TPYAOBOM JIOTOBOPE;

— HOMEp, CepHsl U JaTa BbIJaud TPYJIOBON KHIKKH,

— CBEIICHUS O JI0X0J1aX W 3apabO0THOM TIaTe;

— MCIIOJIHUTEIILHBIC JIUCTHI,

— JINTIEBBIC CUETA;

— CBEIICHUS O KOHTPAareHTax;

— CBelIeHUS O KBATH(HUKAIINU ¥ TTEPETIOITOTOBKE;

— JIaHHBIC O TIOBBIIICHUH KBAJTU(DUKAIIHH;

— HaMEHOBaHHE 00Pa30BaATEIHHOTO YUPEIKICHUS U TIOKYMEHT, TIOITBEPKIAIONINI 00pa3oBaHue
(momep, AaTa BeIIAYH, CIICIHATLHOCTS);

— y4CHas CTETICHb ¥ 3BaHHE,

— CBEJICHHSI O HAJIMYMH CTICUATBHBIX 3HAHUH U CTIeUaTIbHON TTOITOTOBKHY,

— JJaHHBIE BOMHCKOTO y4eTa,

— JIaHHBIC O HAarpajax, MeIAJISAX, MOOIIPEHHSIX, TOUYCTHBIX 3BAHUSX;

— MIOCTAHOBKA HA y4YeT B paHHUE CPOKU OEPEMEHHOCTH,

— BpEeMEHHas HETPYIOCTIOCOOHOCTb;



— unble [1/]H, HeOOX0AUMBIE JISl TOCTHXKEHUS eNIel, TPeyCMOTPEHHBIX TyHKTOM 3.1
Hactosmux [IpaBui.

3.3. O6padotka I1/In corpyaaukoB Mmooy COILINe2 ocymiecTBisieTcst 6€3 coriacusi yKa3aHHBIX
JUI] B paMKax Lenel, onpeneneHHblx NyHKToM 3.1 Hacrosimux [IpaBui, B COOTBETCTBUU € MyHKTOM 2
yactu 1 crateu 6 u yacTeio 2 crathu 11 denepanbHoro 3akoHa «O MEpCOHATBHBIX TaHHBIX», TPyIOBBIM
kogexkcoM Poccutickoit denepanuu.

3.4. O6paboTka cnenuanbHbIX Kareropuit I1J{H COTpyAHUKOB MOXET OCYILIECTBISATHCS B paMKax
nenei, onpeaenaeHHbIX MyHKTOM 3.1 Hactosmux [IpaBuii, B COOTBETCTBUU C MOAMYHKTOM 2.3.MyHKTa 2
gactu 2 cratbu 10 @enepanbHoro 3akoHa «O NEPCOHANBHBIX JAHHBIX» M MOJOXKEHUSAMHU TpynoBoro
kojekca Poccuiickoit denepanuu, 3a UCKIIOUECHUEM ciaydaeB nonydyeHus II/[H corpynHuka y Tperbein
CTOPOHBI, NPU KOTOPBIX B COOTBETCTBUMU ¢ NyHKTOM 3 craThl 86 TpymoBoro koaekca Poccuiickoit
Oeneparun TpedyeTcsi MMCbMEHHOE COoTJIache.

3.5.006pabotka [11a corpyaaukoB M60y COLLINe2 ocymiecTBisieTcs P YCIOBUH MOTYyYSHUS OT
HUX NHCbMEHHOTO coryiacusi Ha 00paboTky [1/1H B cieayrommx ciyyasx:

— 1pu nepeaaye (pacnpocTpaHeHuH, npenocTapieHnn) ux [0 TpeTbrM uiaM, KpoMe ciayvaes,
MPEyCMOTPEHHBIX JACHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit denepanuy;

— OpU TPUHATHM pEIICHUH, TMOPOXKIAIOMUX IOPUIUYECKUE TMOCIEICTBUS B  OTHOIICHUH
COTPYIHUKOB WJIM MHBIM 00pa3oM 3aTparuBaloIIMX HX IpaBa W 3aKOHHbIE MHTEPECHl, HA OCHOBAHHUU
UCKJTIOUUTENIFHO aBTOMaTH3UPOBaHHOM 00padoTku ux [1/1H.

3.6. B cnyuasx, npeaycMoTpeHHbIX myHKTOM 3.5 Hactosimmx [IpaBui, corjlacue coTpyaHUKa Ha
00pabotky ero I1/In opopmisercs B mucbMeHHOU (hopme, eciii MHOE HE ycTaHOBJIeHO DenepaabHBIM
3aK0HOM «O MEPCOHANBHBIX TAHHBIX». DOpMa coracusi yTBep KIaeTcs MPUKa30M JTUPEKTOpa.

3.7. HenocpenctBennass oOpabotka IIJIn corpymaukoB Mboy comNe2 ocymectisiercs
cnenunanucrtamu Otaena OyXraaTepckoro ydera M OTYETHOCTH, crnenuanuctamu OTaena mpaBoOBOTO,
KaJIpOBOT0, HHPOPMAIIMOHHO-aHAJTUTHYECKOTO 1 OPraHU3alMOHHOTO 00eCIIeYeHHUs.

3.8. O6padotka [1/In corpyaaukoB MBOY COIIINe2 BkmrouaeT B ceOs Claeayromme AeHCTBUS:
cOop, 3ammch, CUCTEMAaTH3aIMI0, HAKOIUICHWE, XpaHEHHEe, yTOoYyHeHUe (OOHOBIICHHE, W3MCHEHHE),
U3BJICYCHUE, UCIIONB30BaHUE, Tiepeady (pacrpocTpaHeHue, MPeloCTaBlIeHNUE, JOCTYII), 00e3THYMBaHUE,
OJIOKMpOBaHKe, yaaieHue, yauaroxxenue [1/1x.

3.9. Coop, 3anuch, cucTeMaTH3allusl, HaKOIUIeHHEe U yTouHeHue (oOHOBieHue, u3meHnenue) [1/1x
COTPYAHUKOB, a TaKKe Tpa)KJaH, MPETEHAYIOIIMX Ha 3aMeUIeHHE JOJDKHOCTeH B MOOy comNe2,
OCYILECTBIIsICTCS IyTeM noiydenus [1J{H HemocpeicTBEHHO OT YKa3aHHBIX JIUIL

— NOJIyYeHHs OPUTHHAJIOB HEOOXOAMMBIX JOKYMEHTOB (3asBICHHE, TPYIOBas KHW)KKA, WHBIC
JOKYMEHTHI, mpefocTaBisemble B OTAeNn MpaBOBOro, KaapoBOro, MHGOPMAIMOHHO-aHATUTHYECKOTO U
OpPraHU3alMOHHOTO 00ECTICUCHHUS;

— KONMPOBAHUS OPUTHHAJIIOB JOKYMEHTOB;

— BHECCHHUS CBEJICHUH B y4eTHbIC (OPMBI (Ha OyMaXKHBIX M DJICKTPOHHBIX HOCHTEIISX);

— ¢opmupoanus [1/H B xo11e kaapoBoii paboThI,

— Buecenus [1/{n B UCII/{H, ucnonb3yembie OTAEIOM MPABOBOTO, KAJAPOBOTO, HHGOPMAIIMOHHO-
AQHAIUTUYECKOTO U OPTraHU3alMOHHOI0 o0ecredeHus, a Takke OTaenoM OyXrajliTepckoro yuera u
OTYETHOCTH.

3.10. B cnyyae BO3HHUKHOBEHHS HEOOXOOUMOCTH monydeHus IIJ[H cCOTpyqHUKOB, y TpeTben
CTOPOHBI, CIE€IyeT M3BECTUTh 00 3TOM COTpPYIHHUKA 3apaHee, MOIY4YUTh €ro MUChMEHHOE COrjiacue U
COOOILUTH €My O LIETISX, IPEANOoIaraeMblX HCTOYHHUKAX U criocobax nomydeHus [1J1H.

3.11.3anpemaercs nomxyyaTs, 00padaTbIBaTh U NPUOOIIATE K JIUYHOMY Aeny coTpyanuka [1/1H, He
peIyCMOTpEHHBIE MyHKTOM 3.2 Hactosimux [IpaBui, B TOM 4rcie Kacalouecs pacoBoi, HAIMOHAIBHOM
NPUHAAIEKHOCTH, TOJIUTHYECKUX B3IJISA0B, PEIUTHO3HBIX WM (UIOCOPCKUX YOexaeHUl, NHTUMHOMN
KHU3HU.

3.12. Ilpu c6ope IIJJn corpyauuk OTnena mpaBOBOTO, KaJApPOBOro, HHGPOPMALHUOHHO-
AQHAJIMTUYECKOTO W OPraHM3alMOHHOTO OOECIIeYeHUs, OCYILECTBISIOmMi cOop (momyuenue) 1/
HETOCPEACTBEHHO OT COTPYAHUKOB, a TAKXKe I'pakJlaH, MPETEHAYIOINX Ha 3aMeIlEHIE BaKaHTHBIX



nomwkHocteit B MO0y COILLINe2, o6s3aH pa3bacHUTH yKa3zaHHBIM cyOwbektam II/[H 1opuamueckue
MOCJIEACTBHS OTKa3a nmpeaoctaButh ux I1/1H.

3.13. Dopma pazwsicuenus cyowrekty [1J[H 1opuandeckux mociaeaCTBUN OTKa3a MPeACTaBUTh CBOU
IT/IH B cBsI3u ¢ MOCTYyMJIEHUEM Ha paOOTy U €€ BBIIIOJHEHUEM YTBEPXKIAeTCsl IPUKA30M JUPEKTOpa.

3.14. llepenava (pacmpocTpaHeHue, MPEAOCTaBICHUE) U Hcmoiab3oBaHue [1/[H coTpyaHHKOB, a
TaKXKe TpaKAaH, MPETeHAYIOIIMX Ha 3aMEIleHUEe BaKaHTHBIX JOJDKHOCTEH B MOOy comNe2,
OCYILECTBIISACTCS JIMIb B CIy4YasiX U B IOPAJKE, IPEyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU

4. Tlopsaok odpadorku II1n cyobexToB I1/In B UCIIIn MBOY COILINe2

4.1.06pad6otka [1/Ta cyowsexto [T/ ocymectsisercs B UCITTu vip neT cLIENT (manee —
AUC ), UCITIn «ABepc» .

4.2 AUC VvIp neT cLIENT conmepxwut I1[1H 3asBuTened, mpeaycCMOTPEHHBIC HACTOSIITUMHU
[IpaBwnamu, u npeaHa3HAUYCHA Ui obecriedeHus nesTenbHoCcTH MOOY comNe2.

4. 3.UCIIur «VvIp neT cLIENT »u UCII[Ia « ABepc» comepxat [1/IH cOTpyTHUKOB 1
Yyamuxcss , NOpeaycCMOTpeHHbIe HacTosmmMu [lpaBuimamMu, W mpeaHa3HAYCHBI Uil 0OecredeHus
KaJpoBOH 1 Oyxrantepckoit aestenbHocTd B Mooy COIIINe2.

4.4. Knaccuduxanus UCIIH ocymecTBisieTcss B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

4.5. Corpynaukamu MOoy comNe2 | uMEIOIMHUMH TPaBO OCYIIECTBIATH 00paboTky I[IJ[H B
NCTIIH, moanuceiBaeTcs «O0513aTebCTBO 0 HEpa3raeHnn HHPOPMAIINH, COAEPIKaIeh TepCOHAIbHBIC
TaHHBIC», TI0 YTBEPKIECHHOU (popme.

4.6. TakuM COTpyJHUKAM MPENOCTABISACTCS YHUKAIBHBIM JIOTUH W TapoNib JUIsl JOCTyIMa K
cootBercTBytomed MCIIJIH. JlocTyn mpenocTaBiaseTcss K NPUKIAIHBIM MPOTPAMMHBIM MOACUCTEMaM B
COOTBETCTBUU C PYHKLIUSIMHU, TPEyCMOTPEHHBIMU JIOJKHOCTHBIMU O00S13aHHOCTSIMH COTPYIHUKOB.

4.7. Unpopmanus ¢ I1In BHocutcs B 6a3bl ¢ [/l 1 B Apyrue Mecta XpaHeHUs: HHPOpPMaLUH B
AIIEKTPOHHOM BHUJIE B PyYHOM PEXHUME, TIPH MOIYICHUH HH(POpMALIK Ha OyMakHOM HOCHUTEIIE.

4.8. O6Gecrnieuenue OezomacHoctu [1/[H, oOpaGateiBacmbix B WCIIJIH, mocturaercss myTem
UCKITIOYCHHS] HECAaHKIIMOHUPOBAHHOTO, B TOM 4HCJE chay4aifHoro, poctyma K I[1/lH, a Takke MpUHSTUS
Mep 10 00ecTieueHn 0 OE30MaCHOCTH.

5. Cpoku o6padorku u xpanenus I1/{n

5.1. IIdx rpaxnaH, oOpatuBmuXcsi B MOOy comNe2 NHYHO, a TakkKe HampaBUBIIUX
WHWBUIyalIbHbIC WIH KOJUICKTUBHBIC MMCHbMEHHBIE oOpalieHus uiu oOpaimieHus B GopMe IEKTPOHHOTO
JOKYMEHTa, XpaHATCsl B MOOY comNe2 10 JOCTMKEHHUS Liee 00paboTKH.

5.2. 3asBieHUS W COOTBETCTBYIOIIME JOKYMEHTHI HacTosmux [IpaBui, mpemocraBisieMbie
3asgBUTENSIMU Ha OyMa)KHOM HOCHUTENIE B CBSI3M C OpraHM3alfeil MpeIoCTaBIeHUs TOCYIapCTBEHHBIX U
MYHHUIIMIMIATIBHBIX YCIYT, XPaHITCS Ha OyMaXKHBIX HOCUTEISAX /10 TOCTHKEHUS 1eneld 00paboTKu.

5.3. I1/IH, coxepskamipecs B MpHKasax IO JHYHOMY cOoCTaBy (0 mpueme, O IMepeBoje, 00
YBOJIBHCHUH, 00 YCTAHOBJICHUH HAI0ABOK O MOOIIPEHUSIX U T.[.), OJUICKAT XPaHECHHUIO B TeUCHUE 75 JIeT.

5.4. loxymenTsl, cogepxamiie [1/lH coTpyJHUKOB, B TOM YHCIIE CBEICHUS O 3apabOTHOM IuIate,
HOJJIEKAT XPAHEHUIO /D JIET.

5.5. [IJIn npu ux 00paboTKe, OCYIIECTBISIEMON 0€3 MCIOJIb30BaHUS CPEICTB aBTOMAaTH3aIlUH,
000CcOOISIFOTCS OT MHOW WMH(OpMAalKK, B YaCTHOCTH MyTeM (UKCAIlMM WX Ha Pa3HBIX MaTEPUAIbHBIX
Hocutensx [1/1H, B cienualibHBIX pa3jenax win Ha moiisix Gopm (61aHKOB).

5.6. B MBOYVY comNe2 oGecnieunBaercsi pa3zenbHoe xpaHeHue I1J[H Ha pa3sHBIX MaTepHaIbHBIX
HOCUTEJISIX, 00pabOoTKa KOTOPBIX OCYIIECTBIAETCS B Pa3IMYHBIX LEJSAX, ONPEAETCHHBIX HACTOSIIUMU
[IpaBunamu.

5.7. KoHTposb XpaHEHUS W HCIOJB30BaHMs MaTepuanbHbIX Hocureneil [1/1H, He momyckaronmx
HECAaHKIIMOHMPOBAHHOE MHCIIONB30BaHME, YTOYHEHHWE, pacrnpocTpaHeHue U yHudtoxxkenue [1/1H,
HAXOMALIMXCS HAa OSTHUX HOCUTENAX, OCYHIECTBISIOT PYKOBOAMTENIM CTPYKTYPHBIX I0/pa3AeiIeHUH,
ocymecTBistomux 0opadotky I[1Jn cyobexToB I1/1H.



5.8.Cpok xpanenus [1/11, BHecennbix B UCII/IH, yka3anHsie B myHkTax 4.1, 4.2u 4.3 HacTosAmmx
[TpaBui1, JOIDKEH COOTBETCTBOBATh CPOKY XPaHEHUS OyMaKHBIX OPUTHHAIIOB.

5.9. Xpanenue I11n ocymectBisiercst B popme, mo3Bossitoniel onpeaenutsh cyorekra [1J[H, He
JOJIbINIE, YeM 3TOTO TpeOyroT menu oOpabotku I1JIH, ecnm Cpok XpaHEHHs MEPCOHATBHBIX JaHHBIX HE
YCTaHOBJIEH (elepaabHbIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJONPHOOpETATENIeM WU
NOPYYHTEIEM 10 KOTOPOMY SIBIISIETCS CYOBEKT NEepCOHANBHBIX IaHHbIX. OOpabareiBaembie [1/1H
MO/IJIeKAT YHHUTOKEHHUIO JTUOO 00E3TMIMBAHUIO TI0 TOCTHKCHHUH TIeJIe 00paOOTKH WK B ClTydae yTpaThl
HEOOXOJMMOCTH B IOCTH)KCHUH 3TUX IEJICH, €CIIM WHOE HE MPEIyCMOTPEHO (enepaabHbIM 3aKOHOM «O
NIEPCOHATBHBIX JAHHBIX».

6. Iopsinok ynuuroxenusi I1/In mpu nocruxxenun mesieit 00padoTKU UM NIPHU
HACTYIVIEHUHM MHBIX 32aKOHHBIX OCHOBAHM

6.1. OTBETCTBEHHBIM 3a OPTaHHW3alUI0 OOpPaOOTKH TEPCOHATBHBIX JAaHHBIX B MOOY comNe2
OCYILIECTBIISIETCS CHCTEMAaTHYECKHIl KOHTPOJIb M BBIACIEHUE JOKYMEHTOB, coaepxamux II/IH, ¢
UCTEKIIMMH CPOKaMH XPaHEHHUS U MOJJIEKAITNX YHUUTOKEHUIO.

6.2. Bonnpoc 00 yHMUYTOKE€HHH BBIAEICHHBIX JOKYMEHTOB, coaepxxamux I1/[H, paccmaTpuBaercs
Ha 3aCEaHUHA KOMUCCUH, COCTAB KOTOPOM YTBEPKIAETCs IIPUKA30M IUPEKTOpa.

6.3. Ilo uToram 3acenaHusi COCTABJISIIOTCA NPOTOKON W aKT O BBLACICHUM K YHHUYTOXKCHHUIO
JOKYMEHTOB, OIICh YHUYTOXKAEMBIX JI€]1; AeJa MPOBEPSIOTCA Ha UX KOMIUIEKTHOCTD, aKT ITOANHACHIBACTCS
IIPEJCEAATEIEM U WICHAMHA KOMUCCUH U YTBEPKAACTCA JUPEKTOPOM.

6.4. YHUUTOXXEHUE TOKYMEHTOB, cojepxamux I1/[H, mpou3BoAMUTCS wieHaMH KOMHCCUHU ITyTeM
CKMTaHUs WIN allllapaTHOTO U3MENIbUEHUS.

6.5. [lo oxoH4YaHWM TpolLEaypbl YHUYTOXEHUsS OTBETCTBEHHBIM 3a OpraHU3AIMi0 00paboTKH
NEPCOHANBHBIX JaHHBIX B MOOYy comNe2 cocTaBisieTcs COOTBETCTBYIOIIMM aKT 00 YHHUYTOXXEHUH
JIOKYMEHTOB, conepxamux [1/1H.

6.6. Yuuuroxxenue IIJIH Ha B3JEKTPOHHBIX HOCUTENSAX MPOM3BOIUTCA ITyTEM MEXaHHUYECKOTO
HapYIICHHs LEJIOCTHOCTH HOCHUTENS, HE MO3BOJIAIOIIEIO MPOU3BECTH CYMTHIBAHUE WJIM BOCCTAHOBJICHHE
IT/IH, iy nporpaMMHBIM yJaJ€HHUEM HeoOX0IuMoN MH(OpMalMM NPUHATHIMU JUIsI KOHKPETHOTO THIa
HOCHUTEJS] METOAAMH.

7. OtBercTBeHHbIE 32 opranusanuio oopadorku [1Jn B MBOY COILLINe2.

7.1. Iupextopom MBOY COIIlINe2 naznavaercss OTBETCTBEHHBIM 3a OpraHu3aIiuio o0paboTKu
NEPCOHANBHBIX JAHHBIX, KOTOPBIA KypHpYyeT BONpoChl 3amuThl uHpopmanuu BMOoy COILLNe2. B
nojaHoMouHsi OTBETCTBEHHOTO 32 OPraHU3aLUI0 00paOOTKU MEPCOHAIBHBIX TAHHBIX BXOIHT:

— MPUHSATHE TPABOBBIX, OPraHU3AIMOHHBIX U TEXHUYECKUX Mep A obecriedeHus 3amuTsl [1/1H
OT HEMPaBOMEPHOTO0 WM CIYyYalHOro JOCTylma K HHUM, YHUYTOXXCHUS, M3MEHEHHs, OJIOKHPOBAHUS,
KOMMPOBAHUs, NMPEOCTaBICHUS, pacipocTpaneHus [1/[H, a Takxke OT MHBIX HEMPAaBOMEPHBIX JIEUCTBUI B
otHomeHuu I1/1H;

— OpraHu3allvs BHYTPEHHUX MMPOBEPOK Ha MPEAMET COOTIOCHHS COTPYAHUKAMH TpeOOBaHUN
3akoHoarenscTBa Poccuiickoit deneparuu B obnactu [1/1H, B ToM uncie tpeboBanuii k 3amute [1)H;

— WHUIMHMPOBAaHUE pa3padOTKHU JIOKAIBHBIX aKTOB O Borpocam obpabdotku I1/1H, TpeboBanmil k
zamure I1/1H;

— OpraHu3aIys KOHTPOJIA IpueMa u 00paboTKu oOpalieHuit u 3arpocoB oT cyobekToB I1/1H;

— a cimyyae HapymeHuss B MBOY ComNe2 tpeGoBanuii k 3amute [1/1H, npuHuMaTh HE0OX0AUMBIE
MepbI 10 BOCCTAHOBJICHUIO HapyIIEHHBIX MpaB cyobekToB [1/1H.

7.2. OTBeTCTBEHHBIN 3a opraHuzamnuio o0padotrku I[IJIH, B COOTBETCTBUM C JOKHOCTHOM
WHCTPYKIMEH, BIpaBe NMPUBJIEKATh K pealn3aliy BbIIICYKa3aHHBIX MEp IO 3aliuTe MHPOpPMAIMH MHBIX
paboTHUKOB MOOY comNeZ2 ¢ BO3JI0)KEHHEM Ha HHMX COOTBETCTBYIOIIMX OOS3aHHOCTEH M 3aKPEIUICHHEM
OTBETCTBEHHOCTH, a TaKXe BIpaBe UMETh JOCTyn K uH(popManuu, Kacatouieics odbpabotku I[1/In u
BKJIFOYAIOIIEH.

— uemu obpabotku [1/1H;

— kareropuu oopabarsiBaembix [1/1H;



— Kareropuu cyonrekToB, I1/[H KoTophix 0OpabdaTeIBatoTCH,;

— IpaBoBBIE OCHOBaHUs 00paboTku [1/1H;

— nepeuens aeiictBuii ¢ [1/1H, obmiee onrcanme uCmoib3yeMbIXx B MO0y comNe2 crmoco6oB
obpabotku I1/1H;

— omMcaHue Mep, npeaycMoTpeHHblx crathsaimMu 18.1 u 19 ®enpepanpHOro 3akona «O
NEPCOHATBHBIX JAHHBIX», B TOM YHCJIE CBEIACHUS O HATMYUM IMHPPOBATBHBIX (KPUMTOrpadUUSCKHX)
CPEICTB M HAUMEHOBAHUS 3THX CPEJICTB,;

— nary Hadana oopabotku [1/1H;

— CPOK WJIM YCIIOBHSI ITpekparienust oopadotku I1/1H;

— cBenieHus 00 oOecnieuenuu 6e3omacHocTr [1/IH B cOOTBETCTBHU C TPEOOBAHHSIMHE K 3aIIUTE
[1/1n, ycranoBiennbimu [IpaButensctBom Poccuniickoi denepanum.

7.3.HenocpencTBeHHOE PYKOBOJICTBO paboTaMu, HalpaBiIeHHBIX Ha obecrieuenue 3amuthl [1/1H,

a TaKk)Ke KOHTPOJIb MPOBOAUMBIX paboT obecrneunBaeT OTBETCTBEHHBIN 3a oOecrieueHne 0e30MacHOCTH
MEPCOHAIBHBIX JAaHHBIX HH(QOPMAIIMOHHBIX CHCTEM IEPCOHAJBHBIX NAaHHBIX, KOTOPOMY MOTYT OBIThH
JIEJIETUPOBAHBI TOJITHOMOYUS, TIEPEUHCIICHHBIC B TyHKTE 7.2.

7.4. OTBETCTBEHHBIN 3a o0ecreueHrue 0e30MacHOCTH MEePCOHANBHBIX JAHHBIX HH()OPMAIIMOHHBIX
CUCTEM TMEePCOHANBHBIX JAaHHBIX , COTJIACHO JOJDKHOCTHOM HMHCTPYKIIMM YYacTBYeT B pa3paboTke
BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB 1o 3auute [1/1H.

7.5.PykoBoautenns MO0y comNe2, COTpYIHHKH, HECyT IMEPCOHATBHYIO OTBETCTBEHHOCTH 3a
coOJTII0ICHHE YCTaHOBJICHHOTO pexkuma 00padoTku [1/]n cyowsekTos [1]1H.

7.6 JIoJDKHOCTHBIC — JIMIA, TPH MPOBEACHHH paldOT, CBA3aHHBIX C obpabotkoit I1/1H,
PYKOBOJCTBYIOTCSI 3aKOHOJATENbCTBOM Poccuiickort @eneparu B oOmactu [IJ[H u Hactosmmmu
[IpaBunamu.

7.7. MopanbHblii Bpel, NpUYUHEHHBIH cyOobekTy IIJ[H BcieacTBue HapylIeHHs €ro mpas,
HapymieHus mnpaBwin oOpabotku [I/lH, a Takke tpeboBanuid k 3amure [IJ[H, ycTaHOBIECHHBIX
@®enepalibHbIM 3aKOHOM «) TMEPCOHANBHBIX JAaHHBIX», MOAJEKHUT BO3MEIIEHUI0O B COOTBETCTBUM C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

7.8. BosmemeHue MOpaNbHOTO Bpela OCYIIECTBISETCS HE3aBHUCHMO OT  BO3MEIICHUS
UMYIIECTBEHHOTO Bpe/ia U MMOHECEHHBIX CyOheKTOM [1J]H yOBITKOB.



