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IHos0:xkeHue 00 apxuBe HIKOJIbI
I. O0mue nmosoxeHUs

1. Apxus MBOY COII Ne 2 (nanee — ApXUB IIKOJIbI) CO3/IaH JJI1 XpPaHCHUS
JOKYMEHTOB, 00pa3ylolmuxcs B €€ JCSITeIbHOCTH, a TakKe 3aKOHYEHHBIX
JIEJIONPOU3BOJCTBOM JOKYMEHTOB IPAaKTHUYECKOTO Ha3HAuYEeHUs, UX OTOOpa u
ydera.

2. ApxuB  IIKOJBI  BBICTYNA€T  HCTOYHUKOM  KOMIUIEKTOBAHUS
roCyJapCTBEHHBIX, MyHULIUTTAIIbHBIX aPXHUBOB.

3. ApXuB MIKOJIBI CO3JIa€TCSI HA NpaBax CTPYKTYPHOrO MOJIpa3/IelICHHUs,
OCYILECTBIJISIOIIETO XpPaHEHHWE, KOMIUIEKTOBAHME, YYE€T U  HCIIOJIb30BaHUE
JTOoKyMeHTOB  ApxuBHOro (Qonma Poccuiickoit ®Denepanuu, JAOKYMEHTOB
BpeMeHHbIX (cBbile 10 J1eT) CPOKOB XpaHEHUsl, B TOM YHUCJIE IO JINYHOMY COCTaBY,
00pa30BaBIIMUXCS B JEATEIBHOCTH IIKOJbI, a TaKK€ MOJArOTOBKY JIOKYMEHTOB K
nepefadye Ha IOCTOSTHHOE XpaHEHHWE B TOCYAAPCTBEHHbIM (MyHUIUIATbHBIN)
apX#B, ICTOYHMKOM KOMIUIEKTOBAHUS KOTOPOTO BBICTYMAET LIKOJIA.

4. ApXuWB ILIKOJIBI B CBOEH AEATEIBHOCTH PYKOBOACTBYyeTCA DenepaibHbIM
3akoHOM oT 22.10.2004 N 125-®3 «O06 apxuBHoM pnene B Poccuiickoi
@enepaummn», 3aKOHAMHM, HOPMATUBHBIMU IIPABOBBIMHU akTamMu Poccuiickoin
®denepanuu, cyonrektoB Poccuiickoit ®deneparnuu B chepe apXuUBHOTO jena |
JIEJIONPOU3BOACTBA, ITPaBUJIaMU OPTaHU3allMU XPAHECHUS, KOMIUICKTOBAHUsA, yUeTa
U WCTOJb30BaHUs JOKyMEeHTOB ApxuBHoro (ouma Poccuiickoit denepanuu u
JPYTUX apXUBHBIX JOKYMEHTOB B T'OCYJIAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJIEHUSI U OPTaHU3ALUSX.

II. CocTaB 10KYyMEHTOB APXHUBA HIKOJIbI

5. ApXUB LIKOJIBI XPAHHUT:

a) TOKYMEHTbI TOCTOSIHHOTO U BpeMEHHbIX (CBbIlIe 10 JIeT) CPOKOB XpaHEHUs,
B TOM YHUCJIE IOKYMEHTHI 110 JIMYHOMY COCTaBy, 00Opa30BaBIIMECS B JAEATEIHHOCTU
IKOJIBI;



0) JTOKyMEHTBI MTOCTOSIHHOTO XPAaHEHHUS M JTOKYMEHTHI 10 JIMYHOMY COCTaBY
dbona(oB) opraHu3aui-MpeIIeCTBEHHUKOB (MMPY UX HAJTUYHUH);

B) apXHUBHbIE (DOHIBI IMYHOTO MPOUCXOXKIACHUS (TIPU UX HAIUYNHN);

r) ¢oH MoJib30BaHus (apxuBa) (IMIPU HATUYUHN);

1) CIPaBOYHO-TIOUCKOBBIE CPEJCTBA K JOKYMEHTaM U YUYETHBIE JOKYMEHTHI
ApXHBa HIKOJIBI.

III. 3agaun ApxuBa HIKOJIbI

6. K 3amauamM ApxuBa 1IKOJIbI OTHOCSITCS:

6.1. Opranuzanus XpaHEeHHs JOKYMEHTOB, COCTaB KOTOPBIX MPELYyCMOTPEH
IyHKTOM 5 Hacrosmero llonoxenns.

6.2. KomiexkroBanue ApxuBa IIKOJbI JOKYMEHTAMH, OOpa30BaBIIMMHUCS B
JEATEIIBHOCTH LIKOJIBI.

6.3. Yuer JOKYMEHTOB, HaXOIAIINXCS HA XPAHEHUU B APXHBE IIKOJIBI.

6.4. HMcrnonb3oBaHuE TOKYMEHTOB, HaxOIAIIMXCS HAa XpaHEHUU B ApXHBE
IIKOJIBI.

6.5. IlogroToBka u CBOEBpEMEHHAs Mepeaada JOKYMEHTOB ApXUBHOIO (poHaa
Poccuiickont @epepanun  Ha IIOCTOSHHOE XpaHEHUWE B TOCYAApPCTBEHHBIN
(MyHUIIMITAJIEHBIN ) apXUB.

6.6. Meronuueckoe pyKOBOACTBO M KOHTPOJb 3a (OPMUPOBAHHEM U
opopMieHueM el B  CTPYKTYPHBIX MOJPA3ACICHHUSIX OpraHu3aluu |
CBOEBPEMEHHOM Nepenadyel uX B ApXHUB IIKOJIBI.

IV. ®ynknumn ApxuBa MKOJIbI

7. ApXUB HIKOJIBI OCYIIECTBIISIET CEAYIOMNE QYHKIUU:

7.1. OpraHusyeT npueM JOKYMEHTOB IMOCTOSTHHOTO W BpeMeHHbIX (cBbimie 10
J€T) CPOKOB XPAaHEHHUS, B TOM UHMCJE IO JIMYHOMY COCTaBy, OOpa30BaBIIUXCS B
JeSITEJIbBHOCTH LIKOJIbI, B COOTBETCTBUH C YTBEPKJIEHHBIM IPapUKOM.

7.2. Beger y4yer MOKYMEHTOB U (DOHIOB, HAXOISAIIMXCSA HAa XPAHCHUH B
ApXUBE MIKOJIBI.

7.3. IlpencraBiser B TOCYAapCTBEHHBIA (MYHUIUMTIATIBHBIN) apXUB YYETHHIC
cBeeHus: o0 o0beMe M COCTaBe XPAHSIIMXCA B apXHUBE ILIKOJbl JOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoii @enepauuu U Ipyrux apXUBHBIX JOKYMEHTOB B
COOTBETCTBUM C MOPSIAKOM TOCYJAPCTBEHHOTO YyyeTa JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit denepanuu.

7.4. CucteMaTu3upyeT U pa3MeEIIAET TOKYMEHTBI, IOCTYNAIOIINE HA XPAHEHUE
B ApXMB IIKOJIbI, 00pPa30BaBIIUECS B X0JI€ OCYIIECTBICHUS AEATEIHbHOCTH IKOJIBI.

7.5. OcyniecTBIsET MOJATOTOBKY U IIPEACTABIISIET:

a) Ha pacCMOTPEHUE MU COTJIACOBAHUE SKCHEPTHONW KOMHUCCHU ILIKOJIbI OMUCH
JIeJ1 TOCTOSTHHOTO XpaHEHUsl, BpeMeHHbIX (cBbIlIe 10 j1eT) CpoKoB XpaHEHHUs], B TOM
YUCJE€ MO JUYHOMY COCTaBy, @ TaKKe AaKThl O BBIACICHHUM K YHUYTOXEHHUIO
apXUBHBIX JTOKYMEHTOB, HE MOJUIEkKAIINX XPAaHEHHIO, aKThl 00 yTpaTe JOKyMEHTOB,
aKTbhl O HEUCITPABUMBIX ITOBPEXKACHUIX apXUBHBIX JOKYMEHTOB;



0) Ha YTBEp)KIEHHE OSKCHEPTHO-TIPOBEPOYHON KoMHCCcUU (HeaepaabHOro
rOCyJapCTBEHHOTO apXWBa WJM YHOJHOMOYEHHOIO OpraHa MCIOJIHUTEIbHON
BiacTu cyowrekra Poccuiickoit @enepanuu B chepe apxuBHoro aena (qanee — IIIK
aApXMBHOIO YUPEKIACHUS) OMKUCU JIE] MOCTOSTHHOTO XPaHEHUS;

B) Ha coriacoBanue DIIK apXMBHOTO y4peXIeHUs WM TOCYJIapCTBEHHOIO
apxuBa cyownektra Poccuiickoit denepanuu (MyHUIIUMIIAILHOTO apXHBa), B Cllydae
HAJICJICHUS €ro COOTBETCTBYIOIIMMHU MOJHOMOYHUSAMH, OINUCH AEN IO JIMYHOMY
COCTaBY;

r) Ha coracoBanue OIIK apXMBHOro y4pexIeHus WM ToCyAapCTBEHHOIO
apxuBa cyOwpekta Poccuiickoit @enepanun (MyHULIMNATBHOTO apXHBa), B Clydae
HAQJICTICHUSI ero COOTBETCTBYIOUIMMH TOJHOMOYMSAMHM, aKThl 00 yTpare
JIOKYMEHTOB, aKThl O HEUCITPABUMBIX MOBPEKICHUAX aPXUBHBIX TOKYMEHTOB;

1) Ha YTBEpPKIEHUE IUPEKTOPY IIKOJIBI OMUCH JEN MOCTOSHHOIO XPaHEHHS,
OIMKCH BpeMEeHHBIX (CBbImIE 10 JIeT) CPOKOB XpaHEHUS, B TOM YHUCJIE OMHUCH Je IO
JUYHOMY COCTaBY, aKThl O BBIJCJICHUU K YHUYTOKEHHUIO apXHUBHBIX JOKYMEHTOB,
HE MOJUISKAIUX XPAHEHUIO, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEUCIIPABUMBIX
MOBPEXKJICHUAX apXMUBHBIX JOKYMEHTOB, yTBEp)KJeHHbIe (cornacoBanHblie) IIIK
WIM  TOCYJapCTBEHHBIM  apxuBoM  cyOwekta  Poccuiickoit ~ deneparuu
(MyHULIMITAJIBHBIM ~ apXHUBOM) B CIllydyae HaJEJICHUS €ro COOTBETCTBYIOIIUMHU
MOJTHOMOYHSIMHU.

7.6. OpranusyeTr mnepenadyy IJOKyMEHTOB ApxuBHoro (onma Poccuiickoit
denepauu Ha TMOCTOSHHOE XPAHEHUE B TOCYNAPCTBEHHBIN (MYHUIIMTATLHBIN)
apXuB.

7.7. OpraHu3yeT U MPOBOAUT IKCIEPTU3Y LIEHHOCTH TOKYMEHTOB BPEMEHHBIX
(cBpime 10 5eT) CpOKOB XpaHEHHUSI, HAXOIALIMXCS HA XPAHEHUH B APXHUBE IIKOJIbI
B IeJsIX OTOOpa JOKYMEHTOB /i BKJIIOUEHHS B COCTaB ApPXMBHOTO (oHIa
Poccuiickonn denepanuy, a TAaKKE BBISBJICHUS JOKYMEHTOB, HE MOJICKAIIUX
JAJIbHENIIEMY XPaHEHUIO.

7.8. TIpoBOIUT MEpONpPHUATHS IO OOECIICUCHHUIO COXPAHHOCTH JOKYMEHTOB,
HaXOJSIINXCS HA XPAaHEHUU B APXUBE IIKOJIBI.

7.9. Opranuzyet UHPOPMUPOBAHUE PYKOBOJICTBA U PAOOTHUKOB OpPTaHU3AIUU
O COCTaBE U COJICP’KaHUH TOKYMEHTOB APXHUBa LIKOJIBI.

7.10. HWnadopmupyer mnojb3oBaTeieli IO BOMPOCAM MECTOHAXOXKICHHUS
apXMUBHBIX IOKYMEHTOB.

7.11. Opranusyer BblAa4y JOKYMEHTOB MU JA€J g pabOThl B YHUTAIHLHOM
(IpOCMOTPOBOM) 3aJie UM BO BpPEMEHHOE T0JIb30BAHHUE.

7.12. HcnonHsAeT 3ampochl IOJb30BATENICH, BBIAAET APXUBHBIE KOIHUHU
JIOKYMEHTOB, ApXWBHbBIC BBIITUCKHU U APXHUBHBIC CIIPABKH.

7.13. Bener y4eT UCIOIBb30BAHUSA JOKYMEHTOB ApXHBa IIKOJIBI.

7.14. Coszmaetr ¢GoHA TONB30BaHUS ApXWBa IIKOJbI W OpPraHU3YyeT €ro
UCITOJIb30BAHUE.

7.15. OcyniecTBISET BEICHUE CIIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM
ApXUBa MIKOJIBI.

7.16. YuacTtByeT B pa3paboTKe JOKYMEHTOB IIKOJIBI IO BOIIPOCAM apXHBHOTO
Jiena U JeI0pOU3BOACTBA.



7.17. Oka3pIBa€T METOIUYECKYIO IOMOIIb:

a) ciyx0e MerIompon3BOJCTBA IIKOJBI B COCTaBICHUM HOMEHKIATYPHI JeT,
dbopmMupoBaHUU U 0ODOPMIICHUHU JET;

0) CTPYKTYpHBIM TMOApa3IeiICHUSIM W pPabOTHHKAM INKOJBl B TOJTOTOBKE
JIOKYMEHTOB K Tiepeiade B APXUB IITKOJIBI.

V. IIpaBa ApxuBa HIKOJIbI

8. ApXUB LIKOJIbI UMEET MTPABO:

a) MPEACTABIIATh JUPEKTOPY IIKOJIbI MPEIJIOKEHHS MO COBEPIICHCTBOBAHUIO
OpraHu3allid XpaHEHUs, KOMIUIEKTOBAHMS, Y4Y€Ta W HCIIOJNb30BAaHUS ApXUBHBIX
JIOKYMEHTOB B APXHBE IIKOJIBI;

0) 3ampalmiMBaTh B CTPYKTYPHBIX THOJPA3JEICHUSX IIKOJIBI CBEJICHUS,
HeoOX0ouMblIe AJi1 pab0oThl ApXUBa IMIKOJIBL;

B) JaBaThb PEKOMEHJALMU CTPYKTYpPHBIM MOJpa3AeiCHUSIM OpraHU3aluu IO
BOIIPOCAM, OTHOCSIIUMCS K KOMIIETEHIIMN APXHBa IIKOJIBI;

r) UHQOPMHUPOBATh CTPYKTYpPHbIE MOJAPA3AEIEHUS HIKOJBI O HEOOXOAUMOCTH
nepefadyn JOKYMEHTOB B ApPXMB INKOJbI B COOTBETCTBHUM C YTBEPKICHHBIM
rpadukom;

1) IPUHUMATh ydacTue B 3acefaHuax LleHTpanbHOM 3KCIepTHO-NPOBEPOUHOM
komuccun npu  DenepanpHoM apxuBHOM  areHTcTBe, OJIIK  apxmBHOTO
YUPEKICHHUS.



